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Bakke Graduate University strengthens leaders who steward resources 

with and for vulnerable people and places, by means of contextual, 

Christian-based education innovatively delivered throughout the urban world.

Request to Withdraw from Course
A student may withdraw from a course at any time. However, there are financial and academic consequences. For a complete explanation of the refund policy, please see page 2 of this request to withdraw (taken from section III.C. of the BGU Catalog). If the student wishes to retake the course at a later time, no refund would be issued and the student would only be charged a $400 re-take fee plus the regular $50 Admin Fee. Academically your transcript would indicate a “W” for withdrawn. If you drop the class within the first week, the class would be deleted from your transcript and have no effect on your gpa.
	Student Name:
	

	Course name & #:
	

	Date of Request:
	

	Week # of course:
	

	Percentage of refund:
	

	Retake date (if applicable):
	


The reason for my requested withdrawal is as follows (please indicate whether or not you plan to retake this class):

	


Dated: 




 Signed: 






Please return this form to:

Bakke Graduate University

8515 Greenville Ave. S206

Dallas, TX 75243
Or email to: Registrar@bgu.edu
Refunds
Courses require considerable advanced preparation and expense by the university based on student registrations and deposits. Therefore, the following refund policies XE "Refund Policy"  are enforced, based upon when a student withdraws from a course in relation to the course starting date.
Courses with an Onsite Component:

	Tuition Refund*
	Timeframe

	100% less $100 course deposit and Admin Fee
	2 weeks before the online portion of an onsite course

	80% less $100 course deposit and Admin Fee
	The day the online portion of an onsite course has started

	40% less $100 course deposit and Admin Fee
	If student converts course from a credit course to an audit

	0%
	After the onsite portion has begun


Fully Online Courses:

	Tuition Refund*
	Timeframe

	100% less $100 course deposit
	2 weeks before course begins

	80% less $100 course deposit and $50 Admin Fee
	Within the first 2 weeks of the course

	50% less $100 course deposit and $50 Admin Fee
	After third week of the course has begun

	0%
	After the fifth week has begun


*This Refund Policy does not apply to Administrative Fees (Admin Fees), but to tuition only. Admin Fees are due two weeks prior to all US courses and are 100% refundable up to the first day of the intensive portion of the class. Admin Fees for international courses, however, are due six weeks before the first day of the intensive portion of the class and are only 50% refundable up to two weeks before the first day of the intensive and non-refundable after that time. These fees are sent to the Site Coordinator who is handling the logistics for the class and are, therefore, not refundable. If the Admin Fee is not paid six weeks before the first day of the intensive, the participant risks losing their reservation for that course.
Student Participation: Any student who, at the end of week #1, has not participated in class discussions will be contacted by the professor of the class. During week #2, the eLearning Team will send a list of all non-participants to the Registrar’s Office and the Registrar’s Office will send an email to all of those students indicating that if they do not participate by week #3 they will be withdrawn from the class and financial penalties (see above refund policy) will apply.
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